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	APPLICATION FORMS FOR THEATRE PROJECTS


Important: 

- The application forms must be returned at least three months before the date of the first performance and the project may not be carried more than twelve months after the date of the Foundations decision.

- The completed application forms must be returned to the Fondation pour la Mémoire de la Shoah, simultaneously, by both electronic mail (enseignement@fondationshoah.org) and by post, in the form of two hard copies.  Incomplete files, faxed forms and files arriving after the dates indicated below will not be considered. 

- The recipient of an award must respect all applicable labor legislation, be in compliance with the regulations of all societal organizations created by such legislation and respect all laws and regulations governing the licensing of theatrical productions and their producers.

- Unless an exception is made, decisions will be communicated, in writing, within three months from the closing date for the receipt of a complete file.  

COMPOSITION OF YOUR APPLICATION
(Please respect the indicated order and number the pages of your application)

Each copy of the complete file must be stapled or bound separately.  Indicate “original” upon the copy containing the original documents and the signatures.

· Cover sheet 

· Completed application forms  

· Complete provisional budget (expenses and financing)

· A letter from the director, mentioning his role 

· A letter from the producer, indicating his conception of the production of the project   

· An introductory letter from the production company, indicating its societal purpose (tax status), the date of its creation, it’s legal status, its license number (if any) as a theatrical production company, the name(s) of its legal and administrative officers. 

· A note specifying the name and tax status of the executive producer and co-producer(s), if any 

· Letters of commitment concerning other sources of funding already confirmed, including amounts.

· Copies of the contracts concluded with the artists – performers, the director and the theatre.

· A catalog of works produced

· History of the company

· CV’s of the artists (author, director, actors) 

· Administrative file (1 copy, stapled or bound)   

· Table of contents (please include page numbers)
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COVER SHEET

	N° of dossier

/
	PROJECT TITLE*
	COMMITTEE



	Date received : 
	Date acknowledged : 


	Date transmitted to expert:



	Proposed by (institution, name of the individual responsible for the project, address, telephone, fax, e-mail)*


	Total cost of operation :


	Funding requested* : conditions of performance (may not exceed 20% of the total budget and take into account the number of locations and the anticipated conditions of performance)

	
	Other institutions solicited and amounts of funding requested* :


	Other institutions solicited and amounts of funding  obtained* :



	Resume of the artistic project* (15 lines maximum).




*to be completed by the project organiser 
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FORMS TO COMPLETE FOR THEATRE PROJECTS

	1) DESCRIPTION OF PROJECT 



	- Title

	- Fully developed artistic planProjet 

	- Has the theme to be treated already been the subject of a theatrical work? Novel or original aspects 

	- Audience envisioned

	- European or international impact 

	- European or international impact 

- Number of performers

	- Number of performances anticipated

	- Number of rehearsals 

	- Date of the first performance 


	2) FINANCIAL QUESTIONS 



	- Total cost of the project 

	- Time table for anticipated  income and expenditures

	- Amount of funding requested from the FMS. : (may not exceed 20% of the total budget and take into account the number of locations and the anticipated conditions of performance)

	- Anticipated duration of project and date of payment requested from the FMS together with justifications.


Please add any additional information, which you consider to be useful for a complete understanding of your project.

Date and Signature    

  Provisional Budget Expenses 

	Artistic Component:
	

	Gross salaries of artists-performers:  Rehearsals
	

	Gross salaries of artists-performers:  Performances
	

	Salaries of additional artists
	

	Social security and other mandatory charges for artists (vacations included) 
	

	Remuneration of Director
	

	Salary(ies) of assistant(s)
	

	Remuneration of set designer
	

	Remuneration of costumer
	

	Sets
	

	Costumes
	

	Technical Component:
	

	Salaries for technical personnel (number of persons)
	

	Salaries for administrative personnel (number of persons)
	

	Social security and other mandatory charges for other personnel (vacations included) 
	

	Charges for rehearsal space
	

	Theatre rental charges
	

	Preparation charges for theatre
	

	Charges for rental of equipment
	

	Costs of moving and shipping charges
	

	Lodging costs
	

	Communication Component:
	

	Remuneration of a press agent
	

	Publicity and promotion costs
	

	Other Expenses:
	

	Other salaries (specify)
	

	Insurance costs
	

	Taxes
	

	Miscellaneous (specify)
	

	TOTAL
	


Provisional Budget Income

	Advance ticket sales
	

	Sale of tickets reliably anticipated 
	

	Additional receipt (specify)
	

	Guaranteed contributions
	

	Co-production agreements
	

	Patronage and other support
	

	Other Pending Applications for Support
	

	European Commission
	

	Aid in the creation of the work 
	

	Aid for the project 
	

	Regional Council
	

	General Council or other regional body
	

	Municipality
	

	Civil Societies (SACD, SACEM, ADAMI, SPEDIDAM…)
	

	Fondation pour la Mémoire de la Shoah (The amount of support from the Foundation may not exceed 20% of the total budget and take into account the number of locations and the anticipated conditions of performance)
	

	                                                    TOTAL
	


ADMINISTRATIVE ATTACHMENTS

(Check the boxes corresponding to each of the documents to be attached to the file)

	Box to check
	Lists of documents to furnish
	Individual persons 
	Association or foundation 
	Society
	Public institution

(university, research center….)

	
	Letter from the organization
	
	x
	x
	x

	
	French relevé d’identité bancaire or postal, or  IBAN code (for accounts outside France).
	x
	x
	x
	x

	
	Bylaws of the institution.
	
	x
	
	

	
	Copy of the receipt of deposit on file at the Préfecture.
	
	x
	
	

	
	List of the directors (President, Treasurer, Secretary General, Director General), together with a copy of the minutes of the general assembly, or the deliberations of the administrative council, which preceded their appointment.
	
	x
	x
	

	
	Decree according “public service” status to the institution (if such is the case).
	
	x
	x
	

	
	Balance sheets and accounts for the most recent general audit, certified by the chief accounting officer, or accounting firm. 
	
	x
	
	

	
	Copy of the most recent annual report.
	
	x
	x
	

	
	Extract “K bis” from the commerce registry, dated within the past three months. .
	
	
	x
	

	
	Letter of support from the establishment.
	
	
	
	x

	
	Copy of the minutes of the deliberations of the decision making body of the establishment (administrative council, training committee, etc.) authorizing the project.
	
	
	
	x

	
	Copy of the accreditation authority for a project in which the French government or other public governing body participates.
	
	
	
	x


We direct your attention to the supplementary conditions, which must be met, if your project is approved:

- Open a special operating account unique to the project within the accounting structure of the institution (enter as credits: the support awarded by the FMS, by other institutions, institutional resources allocated by the establishment to the project; enter as debits: commitments for expenditures relating to the project).

- Furnish a complete set of accounts and a balance sheet relative to the conduct of the operation, within two months of the completion of the project. 

- Permit the monitoring by the Foundation of the actions and the use of funds, notably by allowing access to administrative and accounting documents.

Criteria by which applications will be evaluated:

· The extent to which the application conforms to the objectives prioritized by the FMS.  

· The degree to which the applicant has the expertise necessary to successfully carry out the project.

· The innovative nature of the project

· The extent of the opportunity

· The anticipated impact

· The utilization of new technologies (depending upon the nature of the project)

· The appropriateness of the project’s budget, the financial implications with respect to the project’s primary applicant, and the justification of the amount of funding requested from the Foundation  

· Consideration of the philosophic and sociologic dimensions of the pedagogy

· The methodology proposed for the follow up of the project

· For films and documentaries, the existence of a distributor

· For books, the existence of a publisher

· For trips to places of memory to preparation and the methods for follow up
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