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	MEMORIAL COMMITTEE
APPLICATION FORM

AUDIOVISUAL PROJECTS




IMPORTANT
- The completed application forms must be returned to the Fondation pour la Mémoire de la Shoah, simultaneously, by both electronic mail (memoire@fondationshoah.org), in Microsoft Word format (not in pdf format), and by post, in the form of two hard copies. Incomplete files, faxed forms, and files arriving after the dates indicated below will not be considered.  

- On a regular basis, decisions are communicated, in writing, within three months from the closing date for the receipt of the completed file. (Three sessions per year) 
- Grant applications must be issued by the film’s production company. 

COMPOSITION OF YOUR APPLICATION

Please respect the indicated order and number the pages of your application

Each copy of the completed file must be stapled or bound separately.  Indicate “original” upon the copy containing the original documents and the signatures.

· Cover sheet 

· Completed application forms 

· Detailed global budget 
· Statement from the producer indicating his or her conception of the production process. 
· Statement from the filmmaker indicating his or her overall approach and, in the case of documentaries, the projected use of interviews and archival material (photos, films).
· Letters of commitment concerning other sources of funding, including amounts solicited or obtained
· Letter of commitment from French broadcaster or channel distributor (advance purchase or co-production) specifying the financial terms.
· Financial Plan (include a table of anticipated income and expenses)

· “CVs” of project participants (producer, writer, director) indicating all other activities in this area (please submit DVDs, etc.).
· Letter of recruitment and references of the historical adviser(s).
· Administrative file (1 copy, stapled or bound)  

· Table of contents (to be completed)
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	COVER SHEET


	/

	PROJECT TITLE*
	Memorial Committee

	Date received :

Date acknowledged:


	Distributor(s)*:
	Date transmitted to expert :

	Proposed by* (name of production company, contact address,  telephone, fax, e-mail) :


	Total cost of operation*


	Funding  requested*

	
	Other institutions solicited and amounts of funding requested or obtained (please specify)*



	Summary of project* (15 lines maximum)



* To be completed by the project producer.
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APPLICATION FORM

	1) DESCRIPTION OF PROJECT



	-Title

	-Full synopsis

	-Other documentaries or fiction films dealing with this subject

	-Novel or original aspects

	-Target audience

	-European or international dimensions

	-Technical description including length of film, medium (type of film or video), projected dates, etc.


	2) FINANCIAL QUESTIONS 



	-Total cost of the project

	- Provisional budget

	- Time table for anticipated income and expenditures

	- Amount of funding requested from the FMS

	- Anticipated duration of project and date of payment requested from the FMS together with justification


Please add any additional information which you consider to be useful for a more complete understanding of your project.

Date and signature
ADMINISTRATIVE ATTACHMENTS TO BE INCLUDED
IN YOUR APPLICATION PACK
Applications from organisations or foundations
· Bank account /postal bank account particulars or IBAN code (for accounts outside of France).
· Statutes.
· Proof of registration with the competent authorities.
· List of officers (President, Treasurer, Secretary, General Manager) with a copy of the minutes of the assembly or board meeting confirming their appointment.
· Declaration of public utility status (if applicable).
· Statement of accounts for the past financial year certified by the auditor or chartered accountant.
· List of private or public grants already received.
· Copy of the most recent annual report.
Applications from companies
· Bank account /postal bank account particulars or IBAN code (for accounts outside of France).
· Registration extract from the Commercial Register (dated within the past 90 days).
· List of officers (President, Treasurer, Secretary, General Manager) with a copy of the minutes of the assembly or board meeting confirming their appointment.
· Statement of accounts for the past financial year certified by the auditor or chartered accountant.
· Copy of the most recent annual report.
Applications from public institutions
· Bank account /postal bank account particulars or IBAN code (for accounts outside of France).
· Description of the institution.
· Copy of the resolution by the institution’s decision-making body (board of directors, development board, etc.) authorising the project.
· Copy of the supervisory authority’s consent if the project involves the participation of State or local government.
PLEASE NOTE: If your project is accepted for funding, you will also have to meet the following conditions:
· Opening a specific account for the project in the institution’s books (credits: grants received from the FMS or other institutions, self-financing; debits: expenses committed to the project).

· Providing a performance report and financial statement for the operation within two months after the end of the project.

· Allowing the FMS to monitor the realisation of the activities and the use of funds, notably through access to administrative and accounting documents.

Criteria by which applications will be evaluated:

· The extent to which the application conforms to the objectives prioritized by the FMS.  

· The degree to which the applicant has the expertise necessary to successfully carry out the project.

· The innovative aspects of the project (depending upon the nature of the project)

· The extent of the opportunity

· The anticipated impact

· The utilization of new technologies (depending upon the nature of the project)

· The appropriateness of the project’s budget, the financial implications with respect to the project’s primary applicant, and the justification of the amount of funding requested from the Foundation.
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